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Access to the CM/ECF system is gained using Internet Explorer or Netscape Navigator web
browsers.

STEP 1 Open Internet Explorer or Netscape Navigator and enter the URL (address) of
the court’s homepage in the browser’s Address field.  It is suggested that this
location be saved using Favorites in the toolbar (click on Favorites, Add to
Favorites, then “OK”).  

 Address: www.flsb.uscourts.gov

After the court website appears, click on the following CM/ECF access link:

STEP 2 The welcome screen displays.  Click on the hyperlink to “Southern District of
Florida - Document Filing System”.  In the screen shot below, access is to the
training database.  The live database looks the same.
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STEP 3 The ECF/PACER Login screen appears.  Access to the training database (blue
background) or live database (white background) is gained by entering a court
issued login and password.

‚ Each registered user will have a separate login and password for CM/ECF
and for PACER.  Both are used to navigate through the system.  However,
only the CM/ECF login will allow a user to file documents electronically.  

‚ Logins and Passwords are case sensitive. 

‚ If a registered user has been issued more than one login, the primary login
must be used to enter the initial appearance in all cases.

‚ Click Login.  The user has now entered the CM/ECF system.
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STEP 4 To log out of the system, click on Logout at the upper right corner of the main
menu.

  ‚ Clicking on the close button in the upper right corner of the screen is not
sufficient to log out.

NOTE - In the event a user does not properly log out of the system, OR if another
person using the same login code is currently in the system, the following
warning message will be displayed.  It is important to know that the user already
logged into the system will not be able to complete the transaction
if Continue Login is selected. 

STEP 5 The user is returned to the ECF/PACER Login Screen (see STEP 3 for screen
shot).


